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MEDICAL

EMERGENCIES

Never administer first aid beyond your knowledge. Report
illness/injury immediately, including the location of the person
and what appears to be wrong.
e For an unresponsive person who is not breathing, properly
trained individuals should begin CPR. Use gloves and
other personal protective equipment if available. Locate an
automated external defibrillator (AED) and use it if properly
trained to do so.
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UTILITY

FAILURE

In the event of a utility failure (electrical, gas, water), call the
ECC Operations and Maintenance Department at extension
7246 or the ECC Police Department.

e Remain indoors.

o If the utility failure appears long-term, appropriate
announcements will be made by the Office of the College
President or other ECC officials.

o Classes will not be automatically dismissed during a
utility failure.
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VIOLENCE

Students and staff should immediately report a threat of violence
or an act of violence by anyone to the Elgin Community College
Police Department, Human Resources Department, or any
administrator, supervisor, or other authority figure on campus.

Suspicious persons or activities should be reported immediately
to the ECC Police Department.

ECC will promptly and completely investigate all reports
of violent acts, threats of violence, and suspicious persons
and activities.

Elgin Community College is committed to preventing violence
and maintaining a safe environment. ECC strictly prohibits all
acts of harassment, including harassment that is based on an
individual's sex, race, age, gender, sexual orientation, or any
characteristic protected by federal, state, or local law.

Intimidation, harassment, violent acts, or threats of violence will
not be tolerated. Students and staff are expected to conduct
themselves in a manner respectful of others and consistent with a
college-level learning environment and the shared values of ECC.
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EVACUATION/

SHELTER-IN-PLACE/
LOCKDOWN

EVACUATION

In instances such as fire, bomb threat, and hazardous material
spills; where conditions are safer outside than inside a building.
Quickly, but calmly, go to the nearest exit.

SHELTER-IN-PLACE

In instances such as tornado, severe weather, and utility failures;
situations where the building offers the best protection. Take
shelter in an interior hallway or room, especially those labeled
as severe weather shelters.

LOCKDOWN

When a person or situation presents an immediate threat,

such as workplace violence, active shooter, and unknown types
of disturbances. Take shelter in the nearest room with a lock.
Barricade doors, keep clear of windows, and turn off lights. Call
the ECC Police Department or 911. Keep quiet and act as if no
one is in the room. DO NOT answer the door.
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FIRE

When a fire alarm sounds:

Gather your personal belongings.
Quickly, but calmly, go to the nearest exit.
Do not attempt to fight the fire.

Never use an elevator; use stairs.

If forced to travel through smoke, stay
low and take shallow breaths using clothing
as a filter.

If a door feels hot to the touch, do not
open it.

If possible, close doors as you exit to
slow the spread of fire.

Provide assistance to mobility-impaired
individuals. If necessary, notify the ECC
Police at extension 7777.

Stay at least 100 feet away from
the building.

Wait until an “all clear” is sounded or
the alarm has been turned off before
re-entering the building.

ECC Police Department Extension 7777 « 847-214-7777 - 911

FIRE

w




HAZARDOUS

MATERIALS SPILL/
EXPOSURE

Preplanning is essential when working with chemicals and other
hazardous materials. Be aware of what substances are present
and know the dangers they represent.

1. Report all hazardous material spills to the ECC Police
Department. Be prepared to describe:

e Location and type of spill or release;
e Injuries;
e Approximate amount of material involved;

e Any identifiable reaction (i.e. smoke, fumes,
damage); and

¢ Who was in contact with the substance.

2. Equipment containing hazardous material or processes
involving hazardous material should be stopped and
the area evacuated. Close doors to contain the
situation until trained responders arrive. Or, if you
have knowledge that opening doors and windows to
ventilate the area is appropriate, do so. If a determination
is made to contain the area, building engineers will
shut off the ventilation system.

3. Account for everyone in the contaminated area
and compile a list of all individuals who might have
been contaminated.

4. If contaminated by a spill, wash the affected area(s)
immediately, remove contaminated clothing, and remain
in the vicinity until trained responders can render first aid
and provide decontamination.

At no time shall any ECC employee accept a donation of
chemicals/hazardous materials without the written consent of
both the ECC managing director of facilities and the ECC chief
of police.
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TORNADO/SEVERE

WEATHER

TORNADO/SEVERE WEATHER ALARM

A buzzer alarm and voice announcement will be made if there
is time.

¢ Gather your personal belongings.

Quickly, but calmly, go to the lowest level of the building.
¢ Stay away from glass area and doors.
o Never use an elevator to evacuate. Use stairs.

o Take shelter in an interior hallway or room, especially those
labeled as severe weather shelters.

e Stay in a protected area until an “all clear” is sounded.

e If you are outside when a tornado warning siren sounds,
move to a campus building immediately.

o If you are in a building severely damaged, evacuate it as soon
as possible after the storm passes.

WEATHER CLOSINGS

Day class cancellations will normally be announced by 5 a.m.
Evening cancellations will normally be announced by 3 p.m.
School closing information will be available:

¢ Via ECC's emergency alert system. To sign up, visit
emergency.elgin.edu and follow the prompts.

¢ Online at emergencyclosings.com

¢ By calling 847-238-1234 and entering 847-697-1000
when asked the phone number for your school.

Do not call the college’s main number or the Police Department
for college closing information.
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GENERAL

SECURITY

If you feel threatened or sense a problem, ask for help or scream
to attract attention.

Develop good safety habits, such as those below.

PERSONAL AND VEHICLE SECURITY

¢ Use the college’s security escort service or the buddy system
when going to and from parking lots, especially at night.

¢ Keep your doors and windows locked while driving and
after exiting your vehicle.

o Park and stay in well-lit areas, especially at night. Once
you arrive at your vehicle, do not linger.

¢ Always be aware of your surroundings, look around
frequently and do not use cell phones or other auditory
devices which can distract you and dull your responses
when walking around the campus.

o Walk directly, confidently, and at a steady pace.

e Palm your car keys before you exit buildings to assure no
time is wasted unlocking your vehicle. Before getting into
your car, check the back seat to be sure no one is inside.

e Whenever possible, leave enough space to maneuver
around vehicles stopped in front of you at intersections
so you can get away should anyone approach your vehicle.

PERSONAL PROPERTY

o Never leave personal property unattended—even for a few
seconds. That includes phones, books, jackets, purses, book
bags, wallets, keys, etc.

o Lock your desk, locker, or office door when unattended.

¢ Do not leave valuables in plain view in your vehicle;
store them in the glove compartment or trunk.

e Mark personal property with an engraving pencil when
practical, and write your name in all books.

¢ Maintain a record of your valuables, including serial and
model numbers, identifying characteristics, and value.

o Keep purses closed to prevent onlookers from seeing the
contents; never set them on the floor in the restroom.

e Do not carry large sums of money or other valuables unless
absolutely necessary.

¢ Be mindful of your personal belongings when you engage in
athletic events and other college activities.
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EMERGENCY

TELEPHONE
NUMBERS

For emergencies at Elgin Community College:

ECC Police Department
¢ Using a campus phone, dial extension 7777
o All phones, dial 847-214-7777
¢ Non-emergencies, dial 847-214-7778

City of Elgin Police and Fire Departments
¢ All phones, dial 911

ECC Operations and Maintenance Department
¢ Using a campus phone, dial extension 7246
¢ All phones, dial 847-214-7246

ECC Main Switchboard
¢ All phones, dial 847-697-1000

EMERGENCY ALERT SYSTEM

Use this simple and easy way to be informed of

a campus emergency, inclement weather, power
outages, or other unforeseen circumstances. The
college recommends all students, faculty, and staff
register for ECC's emergency alert system to
receive a text message to your cell phone.

To sign up, visit emergency.elgin.edu and follow
the prompts.

If you do not register for ECC's emergency alert
system, look for closing messages online at
emergencyclosings.com or call 847-238-1234
and enter 847-697-1000 when asked the phone
number for your school.

SAFETY ESCORTS

To request a police officer escort you to and
from buildings on campus, call 847-214-7778
from a cell phone or 7778 from a college
phone. The service is available from 7 a.m.

to 11 p.m., seven days a week during the
academic year when the college is open.
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